PART BILL - OTHER SALARY BILL USER MANUAL
NOTE:

e You are allowed to calculate for an individual and you can include as
many employees in a particular bill.

e The calculated employee will be included in grid under bill-wise.

e But any one employee from the calculated bill should be chosen and
then have to click SHOW ENTERED DETAILS so that all the
employees in that bill group will get displayed in grid.

o Bill Total will get displayed in ESALARY AMOUNT.

e You can book beams for that amount.

e Then enter beams bill number if the gross amount of ESALARY and
BEAMS gets matched then you’re allowed to take INNER,OUTER
and ECS Reports.

e Schedules are available under Reports Menu.

1. Part Bill provision is under Process Menu. Do Click.
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Pay Calculation Process
Department : 1 A

A

EmployeeCode :

(=]

User Name :

o ©
L =

New Password :

Confirm Password :

Change Password

Notes

» Password Should be 8 Character in Length Combination of 1 Upper Case Letter(A-Z) and One Lower Case Letter (a-z) and one Special Character and One Number
(0-9).



2. Choose Bill type.
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PART BILL USER MANUAL

PART BILL

NOTE:Choose the below Financial Year according to the beams authorization slip generation

Lt et --Select:
Financial
Year:
DAmE: 09/03/2023 SELECH ‘ --Select bill type-— ~ ‘ Bl
BILL GROUP:
TYPE:
Other Salary Bill
ENTER Eriter eniployes code SELECT ——Select Employee-— ~
EMPLOYEE EMPLOYEE:
CODE:
FROM: dd-mm-yyyy o 0 dd-mm-yyyy o :g'
DAYS:

[sHow EnTERED DETAILS | RESET

3. Enter the employee code.
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PART BILL ‘LoG out.

DATE: S SELECT ) BILL
-06- BILL Other Salary Bill v GROUP:
TYPE:

ENTER SELECT
EMPLOYEE PW0059 empLovee: Select v
CODE;
FROM: T0: NO.

dd-mm-yyyy dd-mm-yyyy OF I ‘

DAYS:

[sHow ENTERED DETAILS




4. Choose Particular employee.
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PART BILL -

DATE: SELECT ) BILL
25-06-2018 BILL Other Salary Bill 4 GROUP:
TYPE:
ENTER o SELECT
empLOYEE PWO empLoveg: Select ¥
CODE: [select

1001-ARANGANATHAN P
FROM: TO: 5140-BENNEY LAZAR
dd-mm-yyyy TYYYY

row s

5. Choose Processing month.(shown as “FROM”)
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PART BILL -

DATE: SELECT . BILL
25-06-2018 BILL Other Salary Bill v i KB
TYPE:
ENTER SELECT
EMPLOYEE | PW0059 emMPLovEE: 1001-ARANGANATHAI
CODE:
FROM: T0: NO.
‘ 13-06-2018 xCw dd-mm-yyyy o ‘ ]
— DAYS:
June, 2018 ~ <=l
l Mon Tue Wed Thu Fri Sat Sun [SHOW ENTERED DETAILS] m
1 2 3

4 5 L} 7 8 9 10
1 122 13 14 15 16 17
18 19 20 21 22 23 24




6. Choose Processing month (shown as “T0”). Select Month Within
same month.
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PART BILL _

DATE: SELECT BILL

25-06-2018 BILL Other Salary Bill v GROUP: B
TYPE:
ENTER 0050 SELECT
EMPLOYEE PW! EMPLOYEE: 1001-ARANGANATHAI ~
CODE:
FROM: TO: ~ NO.
13-06-2018 23-06-2018 XxV OF 11
— DAYS
June, 2018 ~ e |
CALCULATE (¢ [on oo s s [ mesr

4 5 6 7 8 9 10
" 12 13 14 15 16 17
18 19 20 21 22 23 24
25 | 26 27 28 29 30

7. Do Calculate.
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PART BILL —

DATE: SELECT ) BILL

25-06-2018 BILL Other Salary Bill ¥ GROUP: B
TYPE:

ENTER SELECT

EMPLOYEE | PW0059 emPLOYEE: 1001-ARANGANATHAI ~

CODE:

FROM: TO: NO.
13-06-2018 23-06-2018 OF 11

DAYS:

. (rowawmepoeans o



8. Calculated data will get displayed in Grid. And gross amount will be
displayed in ESALARY AMOUNT below grid.

PART BILL -

DATE: SELECT BILL

25-06-2018 BILL Other Salary Bill e GROUP: B
TYPE:
ENTER SELECT
EMPLOYEE PWODS9 EMPLOVEE: 1001-ARANGANATHAI ~
CODE:
FROM: TO: NO.
13-06-2018 23-06-2018 oF 11
DAYS:

DISPLAY DETAILS

Employee A Prof

E _ -
code mployee Gross Deduction =
code

ARANGANATHAN

/ PWOO59 R19870152 B 201806 30 11 21851 18577 o 0 3274 605002002 3028573

BEAMS ~ ESALARY
BILL Enter Beams Bill number 21851

AMOUNT:
NUMBER:

BEAMS
AMOUNT:

INNER ABSTRACT ECS REPORT

9. There is a provision to edit the data that is available in grid as “EDIT” in
the end. Click that and do edit.

New Prof Net

Employee Deduction Tax Misc pay
code

R19870152 AR#NGAFEJATHAN 201806 30 11 21851 18577 0 0 3274 605002002 30285735968 Edit



10.Click Fetch and then do edit. Finally do Click SAVE. Click BACK TO
PARTBILL to go to Part Bill Screen.

PART BILL CORRECTION

\

Employee Code: [Pwo0sa  |Fetch Employee Name: BACK TO PARTBILL
Designation: Section Name:
Dues Deductions
Basic Pay [ [ruition Fees [ ] eprcontrif Arrear \:l:] UT/CG EIS [ ]
Stag Inc [ fnildeduatow [ ]GPF contri. [ ] IT/Sur 1]
N.P. A |Conv Allow l:IGPF Advance | Licence Fee
Personal Pay hursing Allow l:]Festival Advance(™) | LIC Contri
Dearness Pay / Grade Pay)| Uniform Allow I:lFlood Advance | NIC Contri
DA [FMA/PCA/Risk. [ ]nea [ PL1
HRA [ Fixedta [ ]mt.onHea [ T e
RFA PL3
TA PG Allow l:Cyde | Dedu. Under Salary Head
DA on TA Higher Deg.Allow Int. on Cyl. Prof Tax
CCA Academic Allow MCA Out. Recov
Wash Allow Int. on MCA | Dedu. Other than Salary Head
SP Duty Allow Fan Advance | Other Ded1 :|
Special Pay Int. on Fan | Other Ded2 ]
Honor Comp. Adv |
Deput..Allow Int. on Comp.Adv. |
Gross Earnings TotDeduction NetPay

(*) Festival Adv is deducted from DUES m
(To DELETE that employee Details Click DELETE)



11.0nce an employee have been calculated for part bill then it will show a
message at top of the screen to choose either calculation for some other
month or to display details.
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This Employee Already Entered...So you can View Details By choosing Particular Employee & Click "SHOW ENTERED DETAILS"...if you want to Calculate for some other
month then choose "FROM & TO" Date and Click "CALCULATE"
PART BILL
DATE: SELECT : BILL
25-06-2018 Hhit Other Salary Bill v SROUP:
TYPE:
ENTER | of SELECT <
EMPLOYEE ‘ w05 empLovee: Select i
CODE:
FROM: TO: NO.
dd-mm-yyyy dd-mm-yyyy OF ’
DAYS:

=S5

(Enter employee code and choose Particular employee then you can Click
SHOW ENTERED DETAILS or you can choose FROM and TO date and
then click CALCULATE)

12.Enter Beams Bill Number, if E-salary and Beams gross amount matches
then you’re allowed to take Inner, Outer and ECS statement.

BEAMS il b ESALARY BEAMS
BILL Enter Beams Bill number AMOUNT: 56650 AMOUNT:
NUMBER:

s reswon



